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CHAPTER 61 STANDARDSFOR STATE COMMUNITY CORRECTIONAL UNITS

PART I.
INTRODUCTION.

6 VAC 15-61-10. Definitions.

The following words and terms when used in this chepter shdl have the following meaning,
unless the context clearly indicates otherwise:

"Arrest authority (PB-15)" means a warant issued by Parole Officers for the arest and
detention of a ddinquent offender.

"Boot Camp (Shock Incarceration Program)’ means a highly regimented military syle
resdential  program, supplemented with educational programming, and which is redricted to
youthful, non-violent offenders.

"Cae record” means a confidentid written record regarding an offender which includes
documentation of al action which has occurred.

"Chemicd agent” means an active substance, such as tear gas, used to deter activities that
might cause persona injury or property damage.

"Commissary" means a genera store where offenders can purchase approved items.

"Community correctionad faclities' means diverson centers, detention centers, and boot
camps.

"Community Corrections Operating Procedures (CCOP)" means an operaiond manua
providing guiddines for community corrections staff.

"Community re-entry plan® means a plan devised to address transtion needs from a
community program or fadility to community supervison.

"Conditions of supervison" means a document that details the rules an offender must abide by
in order to successfully complete supervison.

"Contraband’ means items prohibited on unit premises by datute, regulation, policy or
procedure.

"Day Reporting Center” means a nonresdentidl community based program that provides
intensve supervison, subgance abuse counsding, education training, work placement, and other
therapeutic interventions.

"Department” means the Virginia Department of Corrections.
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"Detention Center Incarceration Program” means a resdentid program that provides
regimented, highly dructured, paramilitary dyle training. The emphass is on work, educationd,
and therapeutic programs.

"Diverson Center Incarcerdtion Program” means a highly dructured, community-based
resdential program used as an dternative to incarceration, which provides 24-hour supervison and
trestment services. The emphasisis on gainful employment in the private sector.

"Early release’ means release prior to the specified term of supervison.

"Foot-candleé' means a unit for measuring the intendty of illumination, defined as the amount
of light thrown on a surface.

"Furnishings in offender living arees’ means item authorized by the department to be placed in
inmete living arees.

"Grievance procedure’ means methodology that affords a forma process to address complaints
with adminigtration.

"Hedth authority” meens daff who are qudified by virtue of appropriagie traning and
experience to render hedth services within ther discipline, which includes a physcian, nurse,
dentist, psychiatrist, psychologist, socia worker and/or an independent hedlth care provider.

"Hedth care services' means provison of care for an offender's medica needs by one who is
quaified by virtue of appropriate traning and experience to render hedth services within thar
discipling, which includes a physician, nurse, dentist, psychiatrist, psychologist, socia worker or an
independent hedlth care provider.

"Hedth record” means confidentia written record which documents dl hedth sarvices
rendered during program participation.

"Manud" means written guiddines for pecified operationa procedures.

"Offender” means any person placed under the supervison of the Virginia Depatment of
Corrections.

"Office of Hedth Services' means the centrd office hedth authority for the Depatment of
Corrections that is respongble for aranging for dl levels of hedth care and providing qudlity,
accessible hedlth services to al inmates.

"Officer"” means any person authorized by the Virginia Department of Corrections to provide
supervisory servicesto offenders and/or prepare investigative reports.

"Permanent log" means a written record of a facility's activities that cannot be dtered or
destroyed subject to state law.
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"Plan of supervison” means the goas and objectives of supervison that should be jointly
developed between the offender and supervising staff.

"Pogt log" means a written record for the recording of activities or unusud incidents for a
specific security position.

"Pogst order” means that document which outlines the duties, responghilities, and emergency
procedures of that pogt in the facility.

"Pogt-sentence  report” means a crimind and socid hisory of an offender prepared after
sentencing.
"Potable water supply” means water supply suitable for drinking.

"Pre-sentence report” means a crimind and socid history of an offender prepared prior to the
sentencing event.

"Unit" means a progam or facility dedgned to provide supervison, survellance, and
treatment to probationers, parolees, and/or offenders on post release supervison, as wel as
investigetive services to the Courts, the Department, and the Parole Board, and includes Probation
and Parole Didricts, Detention Centers, Diverson Centers, Day Reporting Centers and Shock
Incarceration Programs.

"Unit head' means that individud in a public or private agency who has overdl responghility
for the operation of a program or fadlity, including the gpplication of sate funds provided for that
purpose.

"Violation" means an action or inaction by an offender that is contrary to the conditions of
supervison and is congdered technica when it does not involve the commission of anew offense.

"Volunteer" means an individua who provides services without compensation.

"Work program” means structured activities which provide services to the Department and/or
community.

6 VAC 15-61-20. Legal standard.

Nothing contained in these regulations shal be condrued as sting a legd sandard for the
management or operation of any facility for purposes of litigation by offenders.

6 VAC 15-61-30. Responsibility; enforcement.

A. The unit head shdl be responsble for ensuring that the requirements described in these
standards are implemented.
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B. These regulaions shdl be enforced through the Board of Corrections regulation, 6 VAC
15-20-10 through 6 VAC 15-20-230, Regulations Governing Certification and Ingpection.

PART I1.
GENERAL ADMINISTRATION AND MANAGEMENT.

6 VAC 15-61-40. Organization and administration.

A. The unit shdl mantan an organizationd chat reflecting the current sructure of
authority.

B. Written procedure and practice shal provide for participation of employees in daff
mesetings relating to their respective duties.

C. Desgnated daff shdl mantan and keep current a copy of the Community Corrections
Operating Procedures. The CCOP shdl be made accessible to al employees.

D. The unit head or desgnee shdl mantan and keep current copies of the Department's
Policy and Procedures Manual, Secretarid Administrative Manua and the Department of Personnd
and Training Policies and Procedures Manud. Upon request of any employee, the Unit Head shdl
make available any of these manudls.

E. Written policies and procedures for unit operation and maintenance shdl be maintained,
reviewed, and updated as needed by the unit head. All employees shdl have access to the policy
and procedure.

F.  Written procedure and practice shdl govern the disseminaion of offender information to
the public, address confidentidity requirements, and designate who may provide such information.

G. Wiritten procedure and practice shdl provide for the invedtigation of citizen complaints
about the unit.

H. The Unit Head shdl ensure that any leased or rentd facility complies with gpplicable
gate and local building codes, aswell as hedth codes.

6 VAC 15-61-50. Personnel.

A.  Written procedure and practice shal provide for the confidentidity of personnd records.
B. A crimind record check shdl be conducted on al employees prior to employment.

C. A written peformance evduation for each employee shdl be completed at least every 12
months based upon defined criteria, and shall be reviewed and discussed with the employee.
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D. The unit head or designee shal maintain a current and accurate personne record on each
employee.

E. Written procedure and practice shdl provide for employees to chadlenge information in
their personnel record and to have it corrected or removed if proven to be inaccurate.

F. All dassfied, non-probationary employees shdl have access to the Virginia Grievance
Procedures.

6 VAC 15-61-60. Citizen and volunteer involvement.

A. Wiritten procedure and practice shdl govern citizen involvement in the unit's programs
and dhdl include recruitment, sdection, training, orientation, responghbilities, supervison, and
termination of volunteers.

B. Unit gaff shdl document that volunteers complete an orientation and training program
before paticipaion in ther assgnments and agree in writing to abide by unit polices and
procedures.

6 VAC 15-61-70. Training and staff development.

A. Upon employment, each new employee shdl saidfactorily complete al basic traning
and subsequent in-service training requirements as specified by the Department of Corrections and
the Divison of Operations.

B. An employee shdl not assume sole responshility for any working shift prior to the
completion of orientation of unit policy and procedures.

C. Written procedure and practice shdl provide that dl personnd authorized to carry
firearms successfully complete the Department's mandated firearms training and any subsequent re-
certification.

D. All pesonnd authorized to use chemicd agents are traned in their use and in the
trestment of individuals exposed to achemica agent.

6 VAC 15-61-80. Fiscal management.

A. The unit's budget process shdl comply with procedures and ingdructions of the
department, divison, and region.

B. The unit head shdl monitor and review the expendituwe of budgeted funds on a
continuing bass.
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C. The unit head shdl be responshble for the collection, safeguarding, and disbursement of
al monies in accordance with court order, department, and unit procedures.

D. Written procedure and practice regarding collection, safeguarding, and disbursement of
monies shdl be provided to staff.

E. There shdl be no co-mingling of any offender funds or funds received from offenders
with unit funds.

F.  Written procedure and practice shdl govern the operation of offender accounts. This
subsection is not gpplicable to Probation and Parole Units or Day Reporting Centers.

6 VAC 15-61-90. Caserecords.

A. Written procedure and practice shdl specify the utilization and mantenance of case
records, including the recording of significant events and decisions.

B. Caserecordsshal contain asigned copy of the conditions of supervison.

C. Written procedure and practice shal provide for the retention and dispostion of inactive
case records.

D. Caserecords shdl be safeguarded from unauthorized and improper disclosure.
E. Case records shdl be reviewed by supervisng daff in accordance with  written
procedure.

PART II1I.
STANDARDSAPPLICABLE ONLY TO PROBATION/PAROLE AND DAY REPORTING
CENTERS.

6 VAC 15-61-100. Supervision.

A. The didrict's average casdoad shdl not exceed 60 offenders. This subsection is not
goplicable to Day Reporting Centers.

B. Written procedure and practice shdl gspecify the classfication and supervison of
offendersin order to safeguard the community and meet offender program needs.

C. Wiritten conditions of probation, parole, or post reease supervison shdl be furnished to
the offender. Assistance shdl be provided if an offender does not understand the conditions.

D. Written procedure and practice shal provide that emergency supervison services be
available 24 hours aday.
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E. Supervison gods and objectives shal be developed and reviewed with the offender and
adjused based on peformance in the community. Offender supervison shal be in compliance
with the standards of supervision.

F. Offenders shdl not be confronted with possible violation of supervison for falure to
meet financia obligations that are not conditions of supervison or required by state law.

G. Written procedure and practice shall permit the supervisng officer to recommend early
release from active supervison.

H. Written procedure and practice shall require that dl arests and dleged violations be
recorded, investigated and, if gppropriate, reported in writing to the revoking authority.

I.  Written procedure and practice shdl provide for the issuance and execution of the Arrest
Authority (PB-15).

J.  Officers shdl be permitted to carry a Depatment issued firearm in the performance of
their duties in accordance with Community Corrections Operating Procedures.

K.  Written procedure and practice shal govern the security, storage, and use of firearms and
ammunition.

L.  Written procedure and practice shdl govern the use of chemica agents.
6 VAC 15-61-110. Investigations.

A. Unit gaff shdl conduct invedtigations in accordance with procedures provided by the
Department of Corrections, Divison of Operations, Virginia Parole Board, and appropriate courts.

B. Written procedure and practice shal dlow the use of daff other than probation and
parole officers for the collection of information necessary for the completion of any properly
assigned invedtigation.

C. The pre-sentence report shall be prepared in the Department of Corrections approved

format and submitted to the court for review and evaludion as specified in the Code of Virginia
unless otherwise directed by the court.

D. Written procedure and practice shdl require timely transmittal of pre-sentence reports to
the appropriate departmenta unit.

E. Written procedure and practice shdl require timely transmittal of post-sentence reports to
the appropricte departmental unit for those offenders who have been sentenced to a term of
confinement in the Department of Corrections by the court(s) within the district's jurisdiction.
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PART IV.
STANDARDSAPPLICABLE ONLY TO COMMUNITY CORRECTIONAL FACILITIESAND
DAY REPORTING CENTERS.

6 VAC 15-61-120. Offender services.

A. Staff shdl provide offenders with the Center's written rules and regulations.

B. There shdl be documented digibility criteriafor acceptance.

C. Eachoffender shdl be assessed according to policies and procedures for services.
D. Staff shdl review changesin the plan with the offender and document these changes.

E. The unit head shdl deveop and implement written policies and procedures for
community service.

F. Each unit shdl be permitted to establish an Advisory Committee, which serves as a link
between the Center and the Community.

G. For diverson centers only, verification of offender wheregbouts when not in the facility
shdl be governed by written procedures. The forms of verification shal include, but not be limited
to:

1. Random telephone contacts to the authorized destination;

2. Random on-dte visits to authorized destination.

6 VAC 15-61-130. Program and health Services (Applicable only to diversion centers).

A. Criteria for acceptance into the program and intake shall be governed by written policy,
procedure and practice.

B. Staff shdl complete aninitid information form on each offender admitted into resdency.

C. Saf shdl digribute a copy of the criteria for acceptance and intake policies and
procedures to referral sources and interested parties.

D. Saff shdl provide, in writing to the referrd source, reasons for non-acceptance into the
program.

E. Saff shdl desgn a plan of supervison in conjunction with the offender that includes
expected behavior and accomplishments.

F.  Atthetimeof intake, program staff shal review available services with the offender.
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G. Saff shdl review offender progress with the offender. The outcome of each review shal
be documented in the offender's case record.

H.  Written procedure and practice shdl provide the offender an opportunity for family and
community involvement.

. Offenders shdl be permitted to attend rdigious services and to receive vidts from
representatives of their respective faiths.

J.  Saff shdl providefor recregtiond and leisure time activities.
K. Staff shal make referras, when needed, for supervision in the community and shelter.

L. Staf shdl use community resources, ether through referrds for service or by contractud
agreement, to provide offenders with the services to become sdlf- sufficient.

M. Written procedure and practice shdl govern the possesson and control of prescribed
medications and over-the-counter drugs.

PART V.
STANDARDSAPPLICABLE TO COMMUNITY CORRECTIONAL FACILITIES.

6 VAC 15-61-140. Physical plant.

A. Offender living areas shdl have sanitation fadlities to indude access to:  (Specid
housing requirements may be dtered to ensure safety and security.)

1 A toilet above floor levd which is avallable for use without staff assstance 24 hours
aday.

2. Shower and bathing facilities, with hot and cold running water.

3. A bed abovefloor levd.

4. Enclosable storage space or locker.

5. A wash basin with potable water, and hot and cold water.
B.  Space shdl be provided for vigtation, private counseling, and group mestings.
C. Reasonable accommodations shal be available for the disabled.

D. Space shdl be provided at the unit to store and issue clothing, bedding, cleaning supplies,
offenders property, and other items required for daily operations.



STATE BOARD OF CORRECTIONS Page 10 of 19

CHAPTER 61 STANDARDSFOR STATE COMMUNITY CORRECTIONAL UNITS

E. Adeguate space shdl be provided for administrative, security, professona, and clerica
gff.

F.  Separate and adequate space shdl be provided for mechanica and electrical equipment.

G. Written procedure and practice shal specify a preventive maintenance program for the
physcd plant. The program shdl include documentation of work performed, provisons for
emergency repairs, or replacement in life threstening Stuations, and provisions for capitd repairs.

H.  Seeping quarters and bathroom areas shal have a minimum of 20 foot-candles of light.

. Seeping quaters shal be properly ventilated with circulation a least seven cubic feet
per minute of outsde ar or re-circulated ar conditioning no less than 25% outside air per
minute per occupant.

6 VAC 15-61-150. Safety and emergency procedures.

A. There shdl be written emergency plans which outline duties of daff, procedures, and
evacuation routes. Emergency plans shdl include responses in the event of fire, chemicd release,
power, water, heat loss, natural disaster, taking of hostages, riots, disturbances, absconding, bomb
threats, suicide prevention/intervention, desth and adverse job action. Plans shdl be reviewed
every 12 months by dl staff. The review shal be documented.

B. There shdl be a posed floor plan showing evacuaion routes. The fire plan shdl be
reviewed a least every 12 months by the State Fire Marshd.

C. Hire dills shdl be performed in accordance with emergency plan and include evacuation
of offenders (except where security would be jeopardized). Fire drills shal be held, documented,
and evauated for effectiveness, at least every three months.

D. There shdl be documentation thet, through dSte vidts every 12 months, the locd fire
depatment is familiar with the avallable equipment, physica layout, and emergency procedures of
the unit.  Additiond dte vists shal be required in case(s) of dructurd changes or additions to the
unit.

E. The unit shdl have the equipment necessxy to mantan essentid lights, power, and
communications in an emergency. Testing shdl be performed every three months and shdl be
documented.

F.  The Unit Head shdl ensure the facility complies with the regulations of the dae or loca
fire sefety authority which hasjurisdiction over the facility.

G.  Written procedure and practice shdl provide for an ingpection of the unit for compliance
with safety and fire prevention standards at least every 30 days by a qudified depatmentd saff
member. This procedure shdl be reviewed at least every 12 months and updated as needed. In
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conjunction with the individud responsble for the unit safety, action plans to correct deficiencies
shal be written and directed to the unit head.

H. The unit shdl have a manud fire darm or an automatic smoke detection sysem, or an
automatic fire suppresson sysem in dl degping and living areas, and action plans shdl be written
and submitted for dl areas of deficiencies Other areas of the unit shal aso have fire detection and
suppression equipment as required by the State Fire Marshd.

. Written procedure and practice shdl specify the unit's fire protection equipment type,
use, and testing to include:

1. Avalability of equipment & appropriate location throughout the unit.
2. Traning on the use of equipment.

3. Ingpection of extinguishers a least every 12 months.

4

. Inspection of range hoods at least every six months, and cleaned as necessary.
Ingpections shall be performed by trained and qudified personnd.

5. Ingpection of detection and suppression systems at least every three months.
6. Tedting of firedarmsfor function at least every three months.

J. Furnishings in offender living aess, incduding deanable, nonttoxic and flame-retardant
mattresses and pillows, shal be sdected based on known fire safety performance characterigtics
and in conformance with departmental procedures.  Furnishings which no longer meet fire safety
performance specifications shdl be repared or removed from service. This subsection is not
gpplicable to Diversgon Centers.

6 VAC 15-61-160. Security management.

A. Thee dhdl be a manud containing dl procedures for unit security and control, with
detailled indructions for implementing these procedures. The manua shdl be avalable to dl daff
and procedures are reviewed and updated as necessary.

B. There shdl be a written post order for each security post and a requirement for officers to
read and be familiar with the order each time they assume a new pos. Supervising personnd shal
document that the post order has been discussed with the officer. Post orders shdl be reviewed at
least every 12 months.

C. Written procedure and practice shdl require that correctiond staff maintain a post log for
each permanent post and other areas deemed necessary by the unit head. Such post logs shdl
record routine information, emergency Stuations, and unusud incidents.
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D. Written procedure and practice provide that the unit maintans a written record of dl
Security equipment.

6 VAC 15-61-170. Security and contral.

A. Theunit shdl have asysem for physcdly counting offenders.
B.  Written procedure and practice shdl provide that staff regulate offender movement.

C. Written procedure and practice shdl provide for searches of the unit, staff, offenders, and
vigtorsto control contraband and provide for dispostion of the contraband pursuant to state law.

D. There shdl be procedures concerning the operation and use of officid vehicdles and
persona vehicles on date property, to include provisons for parking in desgnated areas and for
enauring that the vehicle isleft locked with the windows rolled up when not in use.

E.  Wiritten procedure and practice shdl govern the use of force, fireerms, chemica agents,
and security equipment.

6 VAC 15-61-180. Keysand Equipment.

A. Written procedure and practice shdl govern the didtribution, use, and control of keys
within the unit.

B. Written procedure and practice shdl govern the use and storage of dl tools, culinary
equipment and hazardous materids, including flammable, toxic, and caugic materids, as wdl as
Security equipment.

6 VAC 15-61-190. Security, isolation and detention.

Written procedures and practice shdl govern detention and removal of offenders.  Written
procedure shdl provide for the issuance and execution of the arrest authority (PB-15).

6 VAC 15-61-200. Food service.

A. Food service operdions shdl be supervised by a full-time daf member who is
experienced in food service management. (This standard is not applicable to contracted services.)

B. All medsshal meet or exceed nationdly recommended dietary alowances.

C. Written procedure and practice shdl require that accurate records are maintained of al
meals served and that meds are planned in advance to assure proper food flavor, temperature, and
appearance.
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D. Written procedure and practice shdl provide for specia diets as prescribed by
appropriate medica or dentd personnel.

E.  Written procedure and practice shdl require that at least three meds (including two hot
medls) are provided a regular med times during each 24-hour period, with no more than 14 hours
between the beginning of the evening med and the beginning of breskfast. Vaiaions may be
alowed based on weekend and holiday food service demands and security needs, provided basic
nutritiona gods are met.

F. Food service personnd, including offenders, shdl receive a pre-assgnment medica
examinaion by medicd pesonnd (and an examination a leest every 12 months theresfter) to
ensure freedom from diarrhea, skin infections, and other illnesses transmissble by food or utensils.
Offenders and other persons working in food service shal be monitored continuoudy for hedth and
cleanliness by the food service manager or designee.

G. Written procedure and practice shal require weekly ingpections of dl food service aress,
including dining and food preparation areas and equipment, by the person supervising food service
operations or designee.

H. Shef goods shdl be mantained properly and safely. Refrigerated foods shdl be stored
at 45°F or below, and frozen foods shdl be maintained a O°F or below. Refrigerator and dishwater
temperature shdl be checked daily.

6 VAC 15-61-210. Sanitation and hygiene.

A. The unit shdl comply with the requirements of gppropriate regulaiory agencies with
regard to the potable water supply, control of vermin and pests, emissons, and water disposd
systems.

B. The unit shdl provide housekeeping and maintenance to ensure the facility is clean and
in good repair.

C. Written procedure and practice shal provide for weekly sanitation ingpections of the
fecility by desgnated saff. A report of findings and recommended corrective action shal be
submitted to the unit head.

D. Written procedure and practice shdl provide for the issue of clean suitable clothing to
offenders. Protective clothing and safety equipment shal be provided when appropriate.

E. Written procedure and practice shdl provide clean bedding, towes, washcloths and
blankets to al offenders.
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F.  Written procedure and practice shdl provide for the weekly laundering of bedding and
dothing.

G. Written procedure and practice shdl ensure that hair care services are avalable to
offenders.  When such services are provided a the facility, they must comply with gpplicable
hedth requirements.

H. Written procedure and practice shdl require that atides necessry for maintaining
proper persona hygiene are available to dl offenders through the unit commissary. Offenders shdl
be issued necessary persond hygiene articles. This standard is not gpplicable to diversion centers.

6 VAC 15-61-220. Health care services.

A. Written procedure and practice shal provide that the unit head, in conjunction with the
hedlth authority, ensures that offenders are provided with hedlth care services.

AA. An offender co-pay program for hedth care services shdl be administered in accordance
with departmental procedures and shall require the following elements:

1. Written procedures shal govern the hedth care co-pay program and, & a minimum,
specify the following information:

a. hedth care services which are subject to fees,

b. feeamounts,

C. payment procedures,

d. health care services which are provided at no cos;

e. fee @gpplication to medical emergencies, chronic care, and pre-exiding
conditions; and

f.  written natification to offenders of proposed fee changes.

2. Offender payment for medical services shal be in accordance with set fees based
upon only a portion of the costs of these services.

3. Offenders shdl be advised of hedth care services and payment procedures at the
time of admisson or orientation. Such orientation shdl be acknowledged in writing.

4. Written procedure and practice shal provide that no offender will be denied access
to medicaly necessary services based upon ability to pay.
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5. A gpaae account or accounting process shdl be established and used exclusvely
for the depost and disbursa of hedth services fees  Fee collections and
disbursements shdl be governed by generdly accepted accounting principles.

B. Written procedure and practice shall provide access to adequate hedth care, 24-hour
emergency medica services, and for a sysem for processng complaints about hedth care. These
procedures shal be communicated to offenders upon arrivd at the unit.

C. Written procedure and practice shdl provide that there are provisons for continuity of
hedlth care from admisson to discharge

D. Written procedure and practice shal require that the Office of Hedlth Services conduct a
documented, qudity assurance review for each unit every other year. Action plans shdl be written
for dl aress of deficiency. This subsection is applicable to those facilities that provide hedth care
services ongte to offenders.

E Written procedure and practice shdl govern the use of redrants for medicd and
psychiatric purposes, and shdl identify the authorization needed, as well as when, where, and how
restraints may be used and for what duration of time

F.  Written procedure and practice shdl require that al medicd, psychiaric, dentd, and
nursng matters involving medicd judgment are the sole provinces of the responsble physician,
dentist, and nurse, respectively.

G. Written procedure and practice shal provide that the medicd gaff reports immediately to
the unit head and Office of Hedth Services any condition that poses a threat to hedth and safety.
This subsection is gpplicable to those facilities that provide hedlth care services ongte to offenders.

H. Written procedue and practice shdl ensure that the unit provides adequate space,
equipment, supplies, and materids for the ddivery of hedth care, when such service is provided on
gte.

I.  Written procedure and practice shal provide that firg aid kits and emergency medica
supplies are inventoried and perpetudly available.

J. Written procedure and practice shal require that medica daff are responsible for
checking, mantaning and teding dl medicd eguipment according to maenufacturers
recommendations and that the equipment is safeguarded from offender access. This subsection is
gpplicable to those facilities that provide hedlth care services ongte to offenders.

K. Written procedure and practice shal require that dl medica personne who provide
hedth care sarvices to offenders meet date licensure, certification and regigtration requirements.
This subsection is gpplicable to those facilities that provide heslth care services ongte to offenders.
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L.  Written procedure and practice shdl provide that dl treetment by hedth care personnd
other than phydcian, dentist, psychologist, optometrist, and other independent provider is
performed pursuant to written protocols by personnel authorized by law to give such orders.

M. Written procedure and practice shdl provide that nontmedica personnd involved in the
digribution and/or adminidration of non over-the-counter medications or in providing other
medica services are trained according to Department of Corrections, Office of Hedth Services
procedures.

N. Written procedure and practice shdl provide for on-ste emergency fird aid, CPR and
crigs intervention. In addition, direct care and cudtodia daff are trained to recognize sgns and
symptoms of mentd illness and chemica dependency.

O. Offendersshdl not be used for the following duties:

1. Peforming direct patient care sarvices, with the exception of assding in feeding
and movement by whedlchair, Stretcher, and turning patient over in bed,

2. Scheduling hedlth care appointments;
3. Determining access of other offendersto hedth care services,

4. Handing or having access to surgicd indruments, needles medications, and
medicd records; and

5.  Operating diagnogtic and therapeutic instruments.

P.  Written procedure and practice shall provide that hedth care personnd are provided
opportunities for orientation and training.

Q. At the time of the offender's referrd, a medicd assessment shal be completed. Staff
shall be made aware of specia medical problems.

R.  Written procedure and practice shdl provide that al offenders undergo a hedth screening
by qudified medicd personnd upon arivd a the unit or no later than one working day theresfter.
All findings shdl be recorded on forms approved by the Office of Hedlth Services.

S.  Wiritten procedure and practice shdl provide for the identification and management of
tuberculosis and other communicable diseases and that these policies and procedures are updated as
new information becomes available.

T.  Written procedure and practice shdl provide that offenders have access to menta hedth
services.
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U. Sevices dhdl include a menta hedth screening upon ariva, crids intervention, and a
system to return the offender to the originating jurisdiction when menta hedth services are beyond
the resources of the unit.

V. Written procedure and practice shal provide that treatment of an offender's hedth
problems ae not limited by the resources avalable within the unit and that hospitd care is

available for emergency needs at afacility outsde the unit.

W. Written procedure and practice shdl require that regulaly scheduled sck cdl is
conducted by qudified hedth care personnd and is avalable to dl offenders. This subsection is
gpplicable to those facilities that provide hedth care services ongite to offenders.

X.  Written procedure and practice shal prohibit offenders from choosing their own hedth
care provider, and require procedures for documentation of refusd to accept treatment. This
subsection is applicable to those facilities that provide health care services ongte to offenders,

Y. Written procedure and practice provide that written informed consent for offender hedth
care is obtained where required and documented.

Z. When hedth care is rendered againgt the patient's will, it shal be in accord with state and
federd laws and regulations.

6 VAC 15-61-230. Health records.

A. Written procedure and practice shal govern the credtion, organization, mantenance, and
dorage of a complete hedth record for each offender, which documents dl the hedth services
rendered during the entire period of participation.

B.  Wiritten procedure and practice shal provide for confidentiaity of the hedth record and
support the following requirements.

1. The hedth record shdl be maintained separately from the unit record.

2. Access to the hedth record shal be controlled by the hedth authority and is granted
only to those who require it under departmental procedures.

3. The hedth authority shadl share with the unit head information regarding security,
offender medica management, and ability to participate in programs.

C. Written procedure and practice shal require that inactive hedth record files are retained
as permanent records in compliance with departmenta procedures.
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VAC 15-61-240. Pharmacy services.

Written procedure and practice shal govern the possesson, control, and digribution of
prescribed medications and over-the-counter drugs.

6 VAC 15-61-250. Seriousillness and death.

A Written procedure and practice shal specify and govern the process by which those
individuas designated by the offender are notified in case of seriousiliness, injury, or death.

B. Written procedure and practice shal specify and govern the actions to be taken in the
event of an offender degth.

6 VAC 15- 61-260. Legal and programmatic rights of offenders.

A. Written procedure and practice shal provide that program access, work assgnments, and
adminidrative decisons are made without regard to offender's race, religion, nationd origin, sex,
handicap, or political views.

B. Written procedure and practice shall protect offenders from personal abuse, corpord
punishment, persona injury, disease, property damage, and harassmen.

6 VAC 15-61-270. Offender rulesand discipline.

A. Wiritten rules of offender conduct shdl gpecify prohibited acts and disciplinary
procedures. Signed acknowledgment of receipt of the rules shal be maintained in the offender's
file

B.  Written procedure and practice shdl provide for an offender disciplinary procedure.

6 VAC 15-61-280. Mail, telephone, and visiting.

A.  Written procedure and practice shal govern offender correspondence, which includes:

1. Procedures which ensure that offender mail shal not be read except where there is a
ressonable belief that there is a threast to unit order and security, and then only in
accordance with written procedure.

2. Inspection of offender mail for contraband, and disposition of contraband.
B.  Written procedure and practice shal govern offender telephone privileges.
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C. Written procedure and practice shal provide vigting privileges for offenders and specify
the time, screening, frequency, number of visitors and make provisons for specid vigts.

6 VAC 15-61-290. Work programs.

A. Written procedure and practice shdl provide for offender participation in a work
program.

B. Employees shdl be trained in offender work supervison prior to indegpendent functioning
aswork supervisors.

6 VAC 15-61-300. Educational services, religious programs, and counsdling.

A. Theunit shall provide access to academic programs.

B. Offende’s atendance and participation in religious services and activities shdl be
voluntary.

C.  Written procedure and practice shal provide for a system of programs at each unit.

D. Written procedure and practice shal provide that saff is avalable to counsd offenders
and that provison is mede for counsdling and crisis intervention services.

E.  Treatment and professond services shdl be provided by persons qudified by ether
forma education, training and/or licensure.

F.  Written procedure and practice shdl provide tha a community re-entry plan be
developed for each offender and submitted to the receiving unit prior to discharge.

These standards are full, true, correctly dated, adopted by the Board of Corrections on April
15, 1998, and effective on September 17, 2000.

Fred L. Finkbeiner
Chairman
Board of Corrections
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